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Towards Sustainable Microfinance




Personal Loan Application Form
PLEASE USE BLOCK CAPITALS
	Personal Information

	Surname:
	Forename(s):

	Title:
	Hon
	
	Prof
	
	Dr
	
	Rev
	
	Mr.
	
	Mrs.
	
	Miss
	
	Ms
	

	Gender:
M

F
	DOB:
	ID No:

	Marital status:
	Married
	Single
	Divorced
	Widowed

	Residential Address:

	Email Address:

	Mobile Number:
	Work Number:

	Social Media Handles:

	Spouse Details

	Surname:
	Forename(s):

	Occupation:
	Name of Employer:

	Work Address:

	Mobile Number: 
	Work Number:

	Social Media Handles:

	References/Relative/Next of Kin Details

	Relative 1

	Surname:
	First name:

	Residential Address:

	Relationship:
	Mobile number:

	Relative 2

	Surname:
	First name:

	Residential Address:

	Relationship:
	Mobile number:

	Loan Guarantor (Not Spouse)

	Surname:
	First Names:

	Residential Address:

	Mobile Phone:
	Relationship:

	Occupation:
	Name of Employer:

	Address of Employer:

	Monthly Salary/ Income:
	Social Media Handle:

	Employer Information

	Employer Name:

	Physical Address:

	Telephone Number:
	Job title/Position:

	Employment Type:
	Permanent
	Temporary
	Contract

	If Contract, Provide Expiry Date:
	Period In Service (Years):

	Department:
	Employee Number:

	Financial Information

	Loan Amount Requested
	Term
	Net Salary
	Proposed Installment

	US$$
	Months
	US$
	US$

	Purpose Of Loan:

	Name Of Bank:
	Branch:

	Account Number:


	Employee Mandate to Employer

	I
do hereby authorise my employer                                                                                  to deduct any monthly installments due to the Zimbabwe Microfinance Fund (Private) Limited (ZMF) from my monthly salary until the debt is fully retired. In the event of termination of my employment contract, I authorise the Human Resources Department to deduct from my terminal benefits and pension to settle the total debt owed to ZMF.
Declaration: I declare that the above information is true and correct and ZMF can use it for reference purposes.
Signature:………………………………………………..              Date:……………………………………



	Employer’s Obligation

	I/We………………………………………………………………….of………………………………………………………..do confirm that……………………………………………………………………………………is an employee of the above-mentioned company. S/He
has been with the company for…………year(s) and working on permanent terms. We are aware that s/he applied for a loan amount of $...................with the Zimbabwe Microfinance Fund (Private) Limited and I/We do hereby undertake to deduct the monthly installments through our payroll every month until the loan is fully retired. In case of any disengagement or termination of his/her service with our company, we shall ensure that all outstanding amounts owed to ZMF will be withheld from terminal benefits and pension and channeled to ZMF which shall be notified within 48 hours of termination.

	Authorising Officer Designation:

	Surname:
	First Name:

	Signature of Authorising Officer:
	Date:

	Charges

	1. Interest rates and charges are subject to change, due to market conditions and the client will be informed through the appropriate channels.
1.1 Interest shall be accrued daily, charged and capitalized monthly as agreed in the agreement letter and as reviewed from time to time.
1.2 ZMF is hereby authorized to apportion the monthly repayments between interest and capital loan reductions.
1.3 Any sums which remain unpaid beyond the agreed dates of payment or any outstanding sums which have become immediately due by virtue of demand by ZMF shall be subject to a penalty interest rate of 10% per month. The said penalty interest rate is subject to change as advised by ZMF, in writing, from time to time. 


	2. An administration fee of………% of the loan amount shall be paid upfront from the approved amount.

	3.Insurance cover shall be calculated at a rate of…………% of the loan amount and shall be payable as a once-off upfront payment. This amount shall be debited from the approved loan amount.


	I……………………………………………………………………..acknowledge that I have read and understood the contents of this offer.
I also confirm that the contents and implications thereof have been read and explained to me in my language.

	Executed at HARARE

	Signature of debtor:
	Date:






ACKNOWLEDGEMENT OF DEBT

1. I………………………………………., National ID ……………………., do hereby freely and irrevocably acknowledge that I am lawfully and truly indebted to Zimbabwe Microfinance Fund (Private) Limited (hereinafter referred to as the “Lender”), in the amount of USD$.................... being charges of 5% together with interest calculated at a rate of …………% per month on USD$...........................  The interest is reckoned from the date of the advance to date of payment, being money lent and advanced to me on …………………………………… 2024, in six (6) equal instalments of USD$................. each.  The first payment being due on ………………………………………… 2024.

2. I promise to pay back in full the above‑mentioned amount at the offices of the Lender on or before ………………….2024.
3. As security for the timeous discharge of my liability, I have ceded the ownership rights including the right to dispose of my personal assets.
4. I acknowledge and agree that in default of payment of the amount as indicated above or other breach of this acknowledgement of debt, the Lender shall have the right to immediately institute legal proceedings against me without further notice.
5. In the event of any dispute arising out of this acknowledgement of debt, I consent irrevocably to the resolution of same through arbitration at the Commercial Arbitration Centre in Harare, under the rules and procedures as may be set by that centre, and with an arbitrator being appointed by the director of the Commercial Arbitration Centre, Harare. I also acknowledge that the Lender is entitled, where there is a breach and at its election, to institute litigation/civil proceedings against me in the Magistrate Court at Harare, notwithstanding that that court would ordinarily not have jurisdiction for reason whatsoever and notwithstanding that I have also consented to arbitration.

6. In the event of litigation arising out of breach of this acknowledgement of debt, I consent to being held liable fully for any tracing costs on the attorney‑client scale and collection commission incurred or paid by the Lender. Further, I agree that the production of this acknowledgement of debt and in the absence of any documentary evidence of payment produced by myself, shall entitle the Lender to summary judgement against 
me.

7. I renounce all benefits from the legal exceptions ordinis seu excursion et divisions, non numeratae pecuniae, non-causa debiti, erroricalculi, revision of account, no value received, terms whose force and effect I am fully acquainted with, if such might or could be pleaded by me.

My address for service is: ………………………………………………………………………..


 I promise to advise the Lender in writing of any change in address before effecting it.

Thus, done and signed at…Harare…this……… ……day of……. …… 2024

Signature……………………………….        Witness Signature……..……………………


Zimbabwe Microfinance Fund (Private) Limited


Signature……………………………….        Signature……..……………………

